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Account Creation
Instruction: Go to: https://admissions.ouk.ac.ke/

Instruction: To begin, click on "Sign Up" if you're new to the platform.

https://admissions.ouk.ac.ke/


Instruction: After completing the required fields and clicking "Sign Up," check your email for your account
credentials.



Instruction: Log in using the credentials provided in the email by clicking "Login."

Instruction: Upon logging in, create a new password.



Instruction: After successful login, you'll land on a page where you'll find a form. Ensure to fill in all required fields,
including the Prior Learning (RPL) section. Click "Submit to Admission" once done.



Programme Application
Instruction: After creating your account, navigate to "Available Programs" and select your desired program.
Click "Apply."
.



Instruction: Upon clicking "Apply Now," you'll be directed to the program's application form.



Instruction: Under "Education Background," add and save your records before proceeding. You can add multiple
records.

Instruction: Upload the necessary documents as instructed.





Instruction: Fill in all mandatory fields with accurate information. Confirm your application, then click "Save and
Preview" before submitting.

Preview Screen



Instruction: Upon submission, proceed to the payment process. Click "Submit" and complete the payment, using
M-Pesa as an example.

Select payment option:



Instruction: Mpesa payment screens

Instruction: Click "Complete" once payment is finalized.



Instruction: After successful completion, click "Go Home" to return to the main page.



Registration Process
Instruction: Your application status will show as "SUBMITTED." Await confirmation from the admissions office via
email.

Instruction: Once confirmed, your application status will change to "ADMITTED."



Instruction: Access "Studentship > My Student Registration" from the main menu.

Instruction: If accepting, click "Accept & Pay" and follow the payment process.
An email will be sent confirming the completion of the payment process.



Instruction: Once payment is confirmed, your application status will update to "Accepted."

Instruction: Click on "Register" to complete the registration process by filling out the registration form provided.



Instruction: After completing the registration, await approval from the admissions office. Once approved, your
application status will reflect the approval, as shown below.



Instruction: Upon approval, navigate to "Studentship > Session Registration" from the main menu.

Instruction: Click "Add" and select your program, then save your selection.



Instruction: After saving, you'll be prompted to proceed with payment. Click "Pay" and complete the payment
process.



Course Registration
Instruction: Proceed to the "Course" section to register for your courses. Select your desired courses and click
"Register."

Instruction:After successful registration, navigate to the "Registered Courses" tab. Here, select the courses you
can pay for. The payment will be deducted from your account.



Instruction:Once payment is confirmed, move to the "Confirmed Courses" tab. Here, you'll find the courses
you've paid for and confirmed..


